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Yeaypovk 101

Yearlong Timeling

Dates will vary based on your school calendar and due dates with you
publishing company.
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parent letters (if included)

senior ads (if included)

+ Reachoutto staff members:
Express your excitement for the upcoming year. )
Ask them to bring a camera the first day of school, and start taking
pictures from the beginning of the day to include in the yearbook.
+ Reachoutto editor-in-chief(s}

- Tellthem to prepare & presentation on the .
students who couldn'tattend the summer workshop. it should :_m:ludc
all details already set in place for the book (cover design, folio, fonts,

colors, etc.)

Have them map out the ladder and the deadline assignments for the
year. (when each section neeis tobe submitted)

Have them sketch out a rough set of guidelines (set of rules the
students have to follow when creating modules, Pages: and spreads.

hple: story font size and style).
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» TIP: goahead and divide up all assignments for the entire year.
This makes students aware of all responsibilities they have,
and they can get started on covVerage as soon as the activity
starts, They can also collect info ahead of ime {coaches, team
moms, field trip dates, etc.)

+ Day3: personal Highlights assignment introduction:

Introduce the assignment and show the spread you created about you.
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hl‘)[‘l'UR GRADE: Student life layouts completed

Mini Deadline 1.2 (100 points)
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Yearbook Reflection Sheet (20 points)
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ycademics and miscellancous layouts completed
Deadline 1 editing
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IN-DEPTH TIMELIN

Mini Deadline 4.2 (100 points)

« EDITOR GRADE: Create slideshow and dedication video (100 poir
. EDITOR GRADE: Write theme announcement and dedication spee

yearbook ceremony. (100 points)

DEADLINES: 65%
« Deadline 1 (100 points)

EDITOR GRADE: Deadline 1 editing (50 poinis)
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EDITOR GRADE: Deadline 2 editing (50 points)

ISOR & E
YEARBOOK & DEDICATION CEREMONIES

Seniors (or entire school depending on your tradition) voles on a faculty or staff member
to dedicate the yearbook 1o.

Senior section editor or editor(s)-in-chief handle the voting, tallying, €ic.

Contact the family after the person is determined 1o Jet them know. make sure they are
aware it’s a secret until the dedication ceremony.

Ask family for pictures of the dedicatee growing up. with family, etc

Use these pictures in the dedication spread in the yearbook as well as the slideshow.
Have your senior section editor create the dedication slideshow. Include pictures of the
dedicatee growing up with family. during the current school year, in past years at the
school, Include video clips of interviews W ith students about the dedicatee {the stafl must
be sly getting these interviews, no one but the editorial staff knows who the dedicatee is
until the ceremony).

aire the dedicatee attends the ceremony, they are unveiled and celebrated at the

¢ them afier




The main objective of this course is 1o create a yearbook that reflects our school
comsmmity and equally reflects each stuclent in the student body. Our goal is to present
y.:mlmot in May to the aculty, staff, and stmdent body that reflects the experiences of

» Tocreate a yearbook that reflects our entire stuckent body

o Develop jowrnalistic skills, mcluding writing, interviewing, and gathering
information.

s Develop design skills, including layaut, graphic design, and photography.

COURSE OVERVIEW:

this school year and is an accurats qu'c:acn ation of all

GOALS:

EXPECTATIONS:

Class time i5 . |
assignments vou should he helping other siafl members complete theirs.

« Homework passes: Each semester you have two homework p
use class fime bo work on other assignments, In erder to use your
passes You must get p sl hook i
and section editor,

s Tardiness

s Behavion
outside of scl
reeruiting advertisers, efe.

o Out of class ex]
school events. You should be w illing 1
them in the yearbook and work on vearbook

1o meet deadlines.

Tt is the responsibility of t >
absence. You have three days 1o make up any missed &

IN CLASS EXPECTATIONS:

¢ for working on the yearbook. If vou hove completed your

AS5CS VOU SN WS
homework
itor-in-chief,

from your yea k od
All studens are expected ko be m the classroom when the bell rings.

All sehool vules apply while in the yearbook clussroom and while
haok by sitending events,

hool when vou are representing our year

sctations: You should have a camerd with them in school and o
o attend schoel events in order 1o cover
assignments outside of class in ory

WHAT HAPPENS IF | MISS CLASS?
he students to make up any missed work dug to an excused

APPLICATION DUE DATE:

Name: Date:
Grade Current Evglish Teaches
Current o Past Art Teachers (if involved in an)

MEMBERS ARE EXPECTED TO DO THE FOLLOWING

Work as a part ol a team to complee the vearbook
Dievelop layout and desigm skills.
L

- aae

editing pages.
Armive to class prepased and on ime.

.

Muintain confident
the theme. stories, and photographs included in the yearbook

ssignments. If your absence
s dalocate vonr ok & theey

Sell ads to raise money for the yearbook.

.
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As the cditor of this year’s yearbook, you will be responsible for the following items.
You will receive additional grades for your additional work. If you fail to complete

and morc importantly, in the quality

n cditor is an incredibly important

tasks, it will be reflected in your grade,

and final productof our school’s i?carhook. Being a

lcadership role, wi
By signing this form both you and

e Oversee completion of all ass

o Check in with staff m

o Proofrcad and edital

o Ensurc that all spread

o Keep the staff on task

¢ Mcetwith yearbook instruct

approximatcly once a month

+ Stay outside of class to ensur

school, as needed.

e Communicate regularly with

questions, concerns, and exp

e Supcrvisc staff and section cg
o Answer questions.

o Provide fecedback, en

o Assistwith brainstor

and other items that Y

o Provide technical supy

programs.

s Scta positive cxample for all

Promote a positive image of 4

student body, faculty membe

Signature of Editor

.

P
n 10 use the yearbook websile in ordes to create and complete pages.
Develop jourmlistic skills, including gathering information, writing stones, |

Use class fime wisely in order to complate work and mect deadlines.
v regarding all thirgs yearbook, including but not limited 1o

Work on the yearbook outside of class, as necessary, o meel deadlines.
Create a yearbook that accurately and respectfidlly represens all smdents at the

CHOOSE ONE ANSWER FOR THE FOLLOWING QUESTIONS:

1. Hew knowledgeable are vou wilh Photashop of other phata editing software?

EXPERT INTERMEDIATE
2. What is vour experience with digital cameras?
EXPERT INTERMEDIATE
3. How comfortable are you taking pictures of students you don’t know?
VERY COMFORTABLE COMFORTABLE

3. Hew comfortable are you with intervicwing.
know?

VERY COMFORTABLE COMFORTABLE

List all extracurricular aciivities you are mvelved i

e

As a section editor of this year's yearbook, you will be
des for your additional work. 1f you fail to complcte tasks,

You will reccive additional gra

ROLE, RESPONSIBILITIES, & EXPECTATIONS

b

As a member of the yearbook staff | agree to the following:

1 will use my class time wisely. Unless my ye

arbook instructor has given me permissiorn,

1 will use class time to complete my yearbook assignments.

T undersiand that T am responsible for taking pictures for yearbook and for having a

camera with e each day.

T must accept the assignments given to me and complete them before or on the day of
their deadlines.  understand that failure to complete my entire assignment by the
deadline, including any editing or photo-retakes, will result in alower grade. If T am
unable to meet a deadline because of illness or other excused absence, I will delegate my

work to another staff member.

I understand and accept that in order to meet

deadlines I may need to work at school, as

well as outside of school hours. I may have to help other staff members take pictures,
gather information, and layont spreads in order to meet deadlines.

I agree to help other staff members finigh their deadlines if I have completed mine.

I agree that if any yearbook equipment is damaged while in my care, including cameras,
camera equipment, computers, and other items, it is my responsibility to replace or pay

for the repair of these items.

responsible for the following items.

tantly, in the quality and final product
rial staff is an incredibly important
nsibility, and reward.

cognize the role you will be taking on:

lir section.

I progress.

b submission.

rrect guidelines.

lines are met

_chief outside of class time during the
th.

inpleted, during tunch, before and after

working on your section about

d expectations.

nd assistance as work is completed.

phy, story idcas, gathering information,

L -chaite, cameras, and other computer
and create a positive work cnvironment.

d school when talking with staff,
H potential advertisers.

Datc

NEOVICE

MOVICE

UNCOMPORTABLE

or talking with stadews vou don’t

UNCOMEORTABLE
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LAYOUT AND DESIGN
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EXAMALES OF THMES

—THEME
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YEARBOOK: STARTING THEYEAR

SCCTIONS e==

HOW WILL YOUR YEARBOOK REPRESENT YOUR Y AR?
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YEARBOOK: START ING THE YEAR

— COLORS =

HOW WILL YOUR YEAR BOOK REPRESENT YOURYEAR?
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YEARBOOK: STARTING THE YEAR

I COVER

HOW WILL YOUR YEARBOCK REPRESENT YOUR YEAR?
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Yearbook 101:

Academic Inforrnation

3 quotes from students:

Student Name:

General Assignment Information
- :
[ Student Name:
Deadline: _ 2 . O O O O
—

: Grade Level:
Class:
Teacher/e-mail: _

vide {bout the story’
ide background information &
at Pro?

Deadline:
Assignment:
— Primary contact e-mail:
Iy
Dt of activity:
Deseription of activity:

Other notable contact esmails

Students Faculty involved:
S —

//%/
————————
—————————

Puspose of setivity:

Notable moments:
What story arc you telling?

=

What pictures are you capturing to tell the story?

Yeqrpeek 101:

Cine Arts Performance Information

Student Name:

blions to explain the story?

[ perfi ] S5 cater):
Drescription of performance (synopsts fior theater):
Deadlime:

Fine Aris Event:

Sponsor(s)/e-mail;

Parent Vol s ) e-miail:

Group saying of mantra;

Yearboek
Assignment Inforrmat —
up Favorites: Studen .I "
Yearbeek 101:
Artist Spotlight Information

achr Coach c-mail:

Group jokes

Notable moments:

Student Name:

R

ont c-mail (president, editor, captain, group leader, primary fosusk — —— =
& enember's e-mail
o an arl career
Y g ; lan fo pursue an
fans for making art in the future? Do you p
peadline: Whal are your plans ¥

Art Event (if applicable):
Teacher(s)'e-mal;

Group favorites:
after school?

sved e roster mambeer list:

3 quotes about the group

Artiste-mail:

Deseription of waork:

———————

What is the meaning behind your artwork?

o you have any i HIOns il art? (Example < certain
camphe: listen 10 €6
E fxamp
i} h ditions when ¥ aking & wark ol')
any it
usic, & \11 + at & certain time oF 0 2 cortain place
usic, oreake at g

= re i : :
//. ganization Tips
Create a yearbook f;
- older on a shared sc i
P i ; school drive th, :
access. Make it a private f, y € that you and your studente o
T _p ivate folder, so other students ¥ tudents can
: Ormat as a guide, All photog
o o ) - vork? appropriate folders
What materials did you use o create the work of ant? P yourself and your arte 2
1 swant reade o
What is something you
How long did it take you to create the work of ant?

and faculty can't aecesc §
: raphs and pap ty can’t access it. See the
p before upload;
duplicate copy. pho

erwork should be addeq to
% : th
tography fg)]dernfi to the website. That way you always havu(;
similar formay. & s on the yearhook website should he setup in a
YEARBOOK FOLDER:
’ / *  Advisors
—/// Syllabus
o Contracts
What do you Itke about creating?
nher:

Ad salcs'infnrmation
Other forms ang handouts
Ladder

2092

.




Yearbook

Interview Sheet-Athletics

Student Name: _

Deadline: Interview Sheet-Academics
Assignment: Student Name: _ ~ Deadline:
Interviewee Name/Grade: Assignment:

How long have you been involved in this sport?

Interviewee Name/Grade/Class Name:

What do you enjoy about this class?

Yeaybook

Interview Sheet-Student Spotlight
Student Name: Deadline:
Assignment:

Interviewee Name/Grade:

How long have vou attended school here?

l n T e | Student Name:
rview Sh
eet-Stude ' |
| Ass ent:
Student Name: } T L, fe -
N _— Interviewee Name/Grade:
Interviewee Name ‘Grade:

What is the name and purpose of

the event v i
he event you were nvolved in? u

What ie vemr role in the clnh?

How long have you been involved in this club?

Yearbovk
Gearpovk

Interview Sheet-Clubs

Deadline:

Yearbevk

Interview Sheet-Chorus

Student Name: Deadii
cadline:
Assignment:
Interviewee Name/Grade:

How long have you been involved in chorus?

What section are you a pan of?

yearbosk .
interview "'Zhoc’t-Bond/Mc&rchmg Ban
nterview =2

Deadline:

Student Name:

Yearpovk

Interview Sheet-Theater
Assi gnmcm 4

Student Name:

nterviewee Name/Grade:

Assignment:
he band? Interviewee Name/Grade:
s volved in the band:
5 have you been muﬂud v
How long have >

‘ ay?
What instr ament do you play?

What role are you playing in the upconting show?

hat 15 your yyorite Preee of music ¥ il A Why
18 i it p\‘\\.
W sur fav ce of 4

What is vour favorite part of performing?

e —

Deadline:

How long have v een involved i
g have you been involved in theater? If any, what past roles have you had?

pook e
interview Sheet-V isual S

Deadline:
Grudent Name:

Assignment: _
Interviewse Name Grade:

ave you taken?
What visw Al arts classes have you &

-7 Why?
< vour favorite art class 10 date? Wity

What 18 ouy favorite pedium (M erial) to W th? Why
Q(k\\l\\
o mediu {mal 1) o
Wt v Why?
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a E TTEAR?
HOW WILL YOUR YEARBOOK REPRESENT YOUF
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YEARBOOK PLANNING

CNVSHEC TS

HOWWILLYOUR YEARBOOK REPRESENT YOUR YEAR? ENVSHEETS ASSIGNMEN '
An Bﬂmt 15 a thick Paper that altaches to both the cover and the

Pages inside the yearbook. DUE DATE:
Dvelsheets are in e front and back of the yearbook.
TIP: If adding to your anlshee(s put your table of contents in the front and your cdophan in the back.

Create de;
1nfing information of the yearbook,

Y e designs for fron; and hack endsheets.
Before starting your fing design take into consideration,
The colophone should inelude: software mnd hardware info, camera info, *  Research exampleg of endsheets, table of contents
conceplitheme synopsis, coverand endsheet specifications, aper type ol o O B
& weighy, Iypefaces used, press pup. name of the printer. location of the play
mame of your yeurbook rep,

A colophon is 4 collection of the P

: and colophaps.
heek out 3 Pinterest board here for ideys: P
Bttps: e v 8L COM/Whitraua. ;
umber of books printed. coq of the book, s v Ttk WY, 1l:(gr‘.sl‘,ul>|uvn hitneyw anelta ]ouk-\'x::lrhubk-cndﬂlwuts'
@ size, awards received, g specific thank yous. The letter from the edifo.y 'K outside of the o This is a space for vou to
can also be mcluded if oy added elsewhere,

' Phi; be creative with,
Thi AYs 1o visually tie i 40 the theme,
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Theme. - Consider what needs # \
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€ Cover on yoyyr endsheets,
and what the Page rangeg
*  Consider whag mformatjoy needs to be

neluded in Your colophon,
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Consider how
of the original d csign

o okt e ENVSHEETS ASSIGNMENT
—

DUE DATE:
Thgme- True Colors
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YEARBOOK PLANNING

Fill out the below information based on your school’s yearbook. After thinking through the information
you need to include, consider how you want the design and layout to look. Sketch out ideas in the blank

page boxes at the bottom before laying it out in the website.
HOW WILL YOUR YEARBOOK REPRESENT YOUR YEAR?

THEME NAME:
YEARBOOK NAME:
Atitle yage provides general information about your yearbook. VOLUME:
The litle yage is generally the first page of the yearbook after the endsheet and is a single page. YEAR:
The Title yage should include the below information, reference your theme, and include visuals throv SCHOOL NAME:
graphics, photographs, or similar. This is another opportunity Lo get student coverage, ry to use the page ci SCHOOL ADDRESS:
SCHOOL PHONE NUMBER:
e SCHOOL FAX NUMBER:
SCHOOL WEBSITE:
— STUD
FACU
GUIDH

Thewie Name

This should be the largest font on the
page. —

Yearbook Nawie

The name of your school’s yearbook. =1
Jearbook Volume Nuwber -
The Year

The year the yearbook was made.

TITLE PAGE ASSIGNMENT

‘ Sty AR, — INFORMATION AND DESIGN =_—e—=
I H EI BIG IDEA:

THEM « Combining information and design

ESSENTIAL QUESTIONS:
o What is the purpose of a title page?
»  What information needs to be included on the title page?

lect vour theme in your title page? —_—

Guidleliies

The colors, fonts, and general look

T PRODUCT: *  Captions:

follows the theme and guidelines set v Complete fitle page handout. ) offers :d\diiz,p,f ;P}at 8985 along with 4 i

by the editors. o Title page laid out and complete in the yearbook website. ¢ Ident: g capn’or‘: J::Zm'?m” about rhs ,l;:itcutr;erthat identifies thoge pict

only for identifigag ured and
MPT Er g1 cati )
PRINTABLES: };‘;‘bei_‘vilaN TATION: Fo ' o1 of thase piciyreg,
Coverﬂ e « Title page handout o cide if yoy wani ;,im' a 50 minufe ¢
A photograph of students was included

v ass, times
1 be gn editors” s, limes may vary;,

T - Yearboogs g L the editors o Uy assignent o
. ) VOCABULARY: i arb) DOOKS available fop 5O present IERL OF an entive o
to help increase coverage. A caption + 7one: The feeling of the yearhook. Words you would use Lovdesc:i\!fg::{ui ::I-' DAY 1. [mmdugz,fe_fof them 1o reference f!fre assignment 1o rh; 9: ‘f"_“’l.:ﬁ assignmen;
was also included in the bottom right +  Theme: The central idea of the .v::;: book. :‘ cokncept that drives thelaak. (=5 ®  Start olagg 'l‘:" ® Jfor the title page ), forme :[{'l;eg; oup. Have ofg
5 -aph style of the yearbook. $ e VY passi; . E OR and
corner of the picture. . 'El%“;::z;):r:r(ighgo;ogt:rr}ianiﬁg the yeab:'hnnk in a chronological arder. All categ b l‘_a\'plmn that Ih'e‘v \:'lll?; out the title Page hando, s
ar; mixed together. Example:a spread represems_ Lhe wegk Septe‘m.he: 23;;— lfllc page. g be “'Ufking on colleet ; l;l
and incdludes coverage of Homecoming, an art exhibit, a science projec L ca . h'"Philsize the g tomation for ang layin
&hool N food stats, and students with makching cars. e o Hinclyde Portance of the title page: VINg out the
amie +  Sectional coverage: Formatting the y earbook based on categories. = ch A i infory =5 information spegific o
athletics are in one section, chronological order is not required in each sec o Tin ation. 110 the school ang jy,
£ ¥ . > 1y he tha i 1ports ;
SChOOl Addvgss « Spread:Whena ook is open, the two facing pages :rea‘;e a bpre\agrder At desi Y ‘hu the first designeq . Portant archiya)
Include the phone and fax number. + Thdder: A tool used to help plan out pages, SECUOR R o Its gted endshecys, Page of the yearbook.
P ’ be on paper or electronic. Example: Pages 1 and 2: blank page, title pag & - should reflect the 1y unless thepe e
l . and 4: Letter from the Editor, Table of Contents; Pages 5 and 6: Yearboo Very specificalfy 1, “'ﬂ 1eme, there arep many
SChOO Webs{te Dedication. It shoulq > retect the i

5 B G Pages that ca
2 : also tie theme and gpjg hat can be J4
- hook. Judes information like the and) 12 10 the coye, 5 his is one of aid out 15
le page: The first page of your yearbook. In¢ id/or ver des of them,
SChOOl ‘90 ulﬂ-tlow ' * ::“yogfgearhnol{,schm\ name, volume number, year,schonl address, ¢ . Lraphics, 1g2n ﬁ"‘““gh

o Make sure i photogr;
g 1re it follows ) Sraphs, colors, fonge
numbies £ { the book. They ca Explain the assignn, Ollows the guidelines geq by el
Number of students, faculty, . Divider pages: Pages that introduce the next section of the i mf.r o Theynost ent: set by the editors.
and staff at the school simple asa full spread picture and titls or as complex as TP EE T dosin o4 o research g
X quotes. Example: The spread before the athletics section starts, with the 5 1 ; 120, Page examy ples to ot i
e—— “Athletics” or similar. The spread before the spring section Slaf“-‘i- = ¥ : 'V nieed to find aif e ; Cas for a creative
« Colophon: Astatement at the end of the book that includes informa 0 sheet, ¢ information that needs
names, printer name, printing gquantity, edition number, and printing :F'ho}’ need to fil] oy the ; eed to be included on the tig],
Tl i i ideas, 'e informay; . € title
size. 1aperwelg?\l» v . o oifiha Jorters. Example: Timey O 1ation portioy

Finally. as an i - ' of the handoy;

and skeig
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OCTOBER &
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DESIGN TIPS, MORE

EXAMPLE TEMPLATES,



STUDENT
SPOTLIGHT

SIZE TWO
MODULE

HEADLINE
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1ZE THREE
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STUDENT NAME PICTURE PAGE #s| QUOTE PAGE #s CHECK ONE CHECK TWO CHECK THREE

||

E CKT CHECHK THRE] )
STUDENT NAME BICTURE PAGE #3 QUOTE PAGE #s CHECK ONE CHECK TWO

STUDENT LIST ASSIGNMENT
Student Information . .
Other information: s
Yearbooker Name: — -

Student Name: Grade Level:

How long have you attended school here? What is your favorite class and teacher so far?

What ¢lasses are you taking this year?

What are your hobbies?

N
O\
N
N\

W

\

& wm
// o
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STORY WRITING

YEARBOOK 101

Yearbook copy is just as important as design and photography. Without the stories and captions the
readers would miss a huge part of the behind the scenes of the activity you are covering. Writing a
story for a yearbook is a much different style than writing a paper. Follow the below rules to help
write engaging content for your yearbook readers!

Shor{ and Sweel: cesyourse

ntences and paragraphs short and your sentence
structure simple. Break up your story with gquotes,

facts, lists, or similar. Make your cg=* e nemmal

STORY WRITING

PRACTICE
=

Pick one of your deadling assigruments and write a story for it following the story writing guide on the
front, Try to include all six tips in your story. See the below example for how to include them all.

Short & Sweet Active Voice

Report Lede Language Style Guide

ACT[VQ \IOICGI Make your story more engaging by making the subject of]

action. For example, change “These watercolor paintings were created by artists in the
class” to*“In the Introduction to Art class, artists used watercolors to paint landscapes.

ﬁe\"O\”Ti Don’t be vague! Avoid language guch as some, many, a lot, use real 0l

students attended the college visit to five different colleges in the southeast. TIP: spell

through nine and use numerals for 10 and-=bee

STORY WKITING

As u yearbooker your job i 1o create the
family! Look out for your fellow yearbooks

your attention.
add your comments below Include POSITIVE FEEDBACK as well as CONSTRUC “TIVE CRITICISM. 1 yon The first few
suggested changes be specific and explain it ina positive way. sentences have
the mast

ts on April 20, the Bayside

Story Author:

Story Author: /

PEER EDITING
best yearbook possible. In order to do this you have w work as a lea
elp them improve their writing by peer editing. Read their s1od

Lede: The first
sentence grabs

Story Writing
Tips

Peer

Editor 1:

Peer Editor 2: Peer Editor 3:

GRAMMAK TIFS

YEARBOOK 101

{0 help avoid common yembook writing mistakes.

SPELLING TIPS

YEARBOOK 101

Use the below guide

Do Captlalize: s

idays (X! spnith, Monday,
Proper Hous, days of the week, months, and holidays (X! John Smith, Monday
bz il 2 + %

3 itles {ex: Assis cipal James)
Professional Litles (€X: Assistint PAncips e - —
:S:‘I:LL tl&;’;\:r;hm 15, clubs, and organizalions (X Bayside High Schoal, A
¥. ({23 » y
0 i g {ex: Hormets)

oicknames for aihletic teams (X: S
-T'\th:-: of books, movies, plays, and songs (ex: ATale of Two Cilies)
oourse titles (X Tntroduction 1o At Yearbook)

Use the below guide

May, Halloween)

Qui and Serol Affect; A verb

Fffect: The outcome of

Do Mot Capitalize! )
h, science vs. English, Spanish)

. it el
«&chiool subjects, unless it's a language il ! incipal gave Wigh fives.)

Tirles without names aached (eX: The assistan
g e y

geasons of the year [€X: fall, spoing, L iy

:‘:eamc:ui' classes (eX: juior {enth grade. middle schooler, Tigh scho

Further: Represenis met

1is: Possession (X T
1i7s: Contract

pates and Nuwibexs:

of change the ovder.
yearbook yepresents.
and above should us mmerals.

rite the date as follows: September 4. Don't :?(I;I la H‘;:-'ﬂm
Don't add the yearto any date that occurs within the yea

i i % 10 - ransiiive verb, equires 4
«anumbers one through nine should be writien out, Numbers Lay: Transitive verb, requue

Lie: Intransitive verb, doesn’t requy

Atfect ve. Cffect

that influences somethin

Fayher V§. Further

Farther: R.cpmscmsaphysicu& dj&lm}cc (ex: Il?u
aphorical of figurative distance

{ion of it and 18

STORY WRITING ASSIGNMENT

WRITING IN JOURNALISM
kR ; « spelling mistakes.
to help avoid comman yearbook st BIG IDEA:
« Writing in journalism
ESSENTIAL QUESTIONS:
+  How cim vou capture the importance of an event in a concise,
«  What grammar rules apphy to writing in journalism?
o How can vou maintain your reader’s attention”?

ERCHS The medicine affected her headache}

e effect the medicing had was ymmediate

informative way?
an action (ex: T

OBJECTIVES

Disi smples of good story writing in vearbook.

« Review grammar and spelling rules. especially in yearbook instances.
«  Practice writing for a deadline assignment of their choice.

.

students will...

farther she ran the petter she Rell)
(ex: We can digcuss thig Farther LOMOTOW. )

Edit each other’s wriling.

ns Vs rts i of black and 2
+ dog was small and its fiar had a mix of
A {ex: s taking longcrthunlv;xpcc[ud.l

COMMON CORE, Writing:
Middle School:
CCS8S.El

ald.}

L LITERACY. WIHST 6-8.4: Produce chear and coherent writing in
which the development, organization, and style are appropriate 10 task, purpose,
and audience

COSS ELA-LITERACY WHST.6-8.5: With some gnidance and support from

direct objest 10 complete the meaning (eX0 SI. e
1o a direct object 10 complete the ineamng {ex: Lie do

peers and adults, develop and strengthen writing as needed by planning. revising,
editing, rewriting, or irying a new approach. foc
audience hav S
> A=l

e laid in a bed of roses. using on how well purpose and
wn il you are 1

re:

CSS.F v WHST.6-8.10: Write routinely over extended time
rames (lime for reflection and revision) and shorter time frames (a si St

or & day or two) for a range of discipline-sy

Maoyvo e “ng sific tasks, purg and 4
L




CAVUNE TS

YEARBOOK 101

Creative headlines are what draws the reader into the story. Try to think outside
brainstorm multiple headlines and secondary headlines that directly relate to the contg

KG&WO"‘@'S List keywords that stand out in your copy. See if any make sense grouped toge
word Tor a headline. Example: “Aim, Breathe, Shoot. Score”™ a headline about a soccer game. These
a quote highlighted in the story.

ACT.OW Fhrﬂses: Read through your copy, make a list of phrases that jump out at you.

interesting than passive phrases. Example: “Painting Van Gogh™ a headline about a painting project
Vincent Van Gogh as the exemplar.

Alh—terﬂ—tlow: A series of words that begin with the same consonant sound. Headlines that
and look good design wise. Example: “Team Triumphs Ten to Two” a headline about a softball team|

OVIOWMTO"OGIW Words that look like the actual sound they make. For example: Splat, bg

Onomatopoeia headlines provide descriptors that eive the reader a sense of actually being there. Exa
g 3 4

Feet” a headline for cheering on the football team during the homecoming game Think ahead for ev

play off this headline for the homecoming dance: “Twinkle Toes™ vs. “Stomp Your Feet.”

P“"S: A play on words; making use of words that have more than one meaning or similar soundiy
different meanings. Puns are used to create a humorous effect. Think of phrases you could use and sv
Example: “Hoops, They did it Again” (Brittany Spears song reference, “Oops, | Did it Again™) or “H
reference to a soccer story.

Kh m933 Words that sound similar, especially the ends of words. Rhyming headlines create v
a rhyming dictionary to help develop your headline. Example: “Pin it to Win It” for wrestling, “No |
student spotlight on working towards becoming a college athlete.

H!O\'ﬂ- An expression created by popular use in which the meaning can not be deduced from the
individual words. For example: “It’s raining cats and dogs” or “get off my back.” Use an idiom dicti
headlines. Example: “A Balancing Act” for a theater headline that accompanies a headline of actors
a performance.

FO CM[TMVQ: Create catchy and interesting headlines by referencing pop culture. Focus on
or do a throwback. Example: “Walk Like an Egyptian” for a headline about an history project that fq
reference to a 1980’s song by The Bangles.)

Themg- Use your theme to help drive headline ideas. Example: The yearbook theme is #Hast
based headlines such as #Blessed, #PhotoOfTheDay #TBT

SGCOWdﬂwﬂ Heﬂdlﬂ’le: Use the secondary headline to further explain the headline. 14

that identifies important parts of the story. The primary and secondary headlines create a headline pag

HCAVLINE YRACTICE e

Create primary headline and secondary headline examples for three different deadline assignments using
different headline tactics for cach onc.

Assignment Ovie:

KQHWOTdSI Use keywords from your story to develop headline ideas.

Auiterﬂtlﬁ": Use words that begin with the same consonant sound to create headline ides.

Yums: Play on words and phrases to create headline ideas.

Secondar d) headlivies: write three options for secondary headlines for this story.

Assignmen( Two:

Aclion Phrases: Use phrases from your story to create headline ideas.

mﬂmatﬂ"ﬁelﬂi Use descriptive words to create headline ideas.

chm Use an expression that tie into your story to create headline ideas.

SGCmdﬂrn headliies: write three options for secondary headlines for this story.

Assignment Three:

ﬂ'l“_’]ms? Use words that sound similar to create headline ideas.

F(‘f Culfure: Make pop culture references to create headlines.

Thewe: Consider ways to incorporate your theme into headline ideas.

seﬂmdﬂrn headlivies: write three options for secondary headlines for this story.




CAYTION WKIT cAPTION WKITING

YEARBOOK101

==y YEARBOOK101
- S = ——y

STO\A TG“ |V| q Cﬂ\”TlOW The best type of caption includes a lot of backgrouy

about the photograph. These captions tell the stories behind the pictures in addition to identifyil
pictured.

Yearbook copy is just as important as design and photography. Without the stories and captions the
readers would miss a huge part of the behind the scenes of the activity you are covering. Wiiting a
good caption for a picture can be harder than you think. Follow the below rules to help write

engaging content for your vearbook readers.

G\”O"I Cﬂ T‘OVI: Captions that are grouped together, often numbered or gimilar, to
picture it 18 associated with. Group captions often have to be shorter, due to space, but ideally tl
sentences long, provide background information, and lists all those pictured.

FIVG W S: Ask the who, what, when, where, and why questions when talking to those pictured. This
will help you collect other information than what you simply see in the photograph. Ask who is pictured (iriple
check the name spelling), what they are doing, when it happened, and why they are together, at that specific
location.

IdGWT Cﬂ TIOVI: Captions that simply list the names and grades of those pictured.

should be used only when needed due to a shortage of space.

ot e———2— Cxamyles

Good Cay

Jane Smith, Holly Jones, Leslie Ash, and clie Hall, 11, spent Jane's 16th

QM OTGI Quotes ate the easiest way to provide background information about the picture. Try to gather
quotes from all people pictured, and select the best one or two to include. Have at least three questions lined up
to ask them and don’t be afraid to ask follow up questions. The more questions you agk, the more detailed quotes

birthday in San Diego. This picture was taken fust after Holly, Leslie, and B d c & on will eet. And don’t forget, wher in doubt, add a quote!
TJackie surprised Jane for her birthday. Jane says, “My birthday was already “ o‘ﬁ lo ¥ Bk B ’ & ’
wonderful having the chance to spend & in a city I love But when my three TJane Sroith, Holly Jones, Leslie Ash, dnd Jackie

girls showed up I new it was gongto be an epic weekend” carnera, amiling.

VOV'T Vescr‘be: Never describe what is going onin a picture. A caption that reads “Jane Doe

smiles at John Doe” gives no information you can’t tell just by looking at the photograph. Instead, a caption
should give details to enhance the picture. What happened just before or after the picture was taken? What led up
to thiz moment? Why are all of those people gathered together? How can you share what the viewer can’t see?

GO fO\d Th\ﬂee: If there is space, write at least three sentences in your captions. Sentence 1:

write in present tense, list the people photographed, and fill in the 5 W's. Sentence 2: fill in the background
information. Sentence 3: add a quote from one of the people pictured.

ACT'VG \/OICQZ Make your caption more engaging by making the subject of your sentence do the
action, For example, change “These watercolor paintings wete created by arlists in the Introduction to Att class”
to “Tn the Introduction to Art class, artists used watercolors to paint landscapes.”

ST IG GM lde: Make sure you follow the style guide developed by your editors to be specificto
your yearbook. Your style guide will provide guidelines for how to nse names, titles, list grades, format quotes,
and more.

ICTURES



YEARBOOK101

hotographs 10 include in the

Use the below guide to help tal

Framing

: ition?
it follow the rules of comp | L .
1 th d . e

ar
otographs in & fol
»Remember, you can always crop ¥

your focus 18 the phote
P

Inclusion and exel
before picture an
The after pieture E s
cropped image of 1€
capture the im
: eperimentation:
nd new. B
h}c-ul\ some Tules.

L il . ) '
iy ; & hone light to help luminate § i
dow, lit lamp, or use your smart phoene 1 i o

alancil gclu.m
C v Sho S I ‘ | . l}‘l‘ o

ent Formal (07 e e

\-mmclr'\ca\ y balanee.

. - Try something
Balancit ' )

1he afraid 1o

dnclude props. wh
your subject ry

HOTOJOURN

PHOTOJOURNALISM

Photograph in the style of a photojournalist. The
main goal of a photojournalist is to tell a story with their
pictures, not words. I'd like you to focus on capturing the
“majesty of everyday life” while participating in the
thrilling process of documenting living history. Think
about choosing images addressing our shared humanity,

trinmphs, and struggles. What story is worth telling?

Consider which topic can be well captured through a
series of photographs. Think an event: game, dance,
student spotlight activity. What story are you trying to

tell? How many people are telling it?
Here is one way to approach this project

se one of your topics Take your camera to the
the intent to “find a story.”
3) Instead of simply snapping a bunch of ran pictures,
pretend that you were hired to document the event and your
roting to see a uni that event
through your photographs. You are a photojourn

erspectiv

Then, decide on an “angle.” Not how to hold the camera, but
what kind of angle are you coming from on photojournaling
this specific event? Trying to record every aspect of the event
would take hundreds of ro film. Think of one part that
would be interesting to you and focus on that. For excample: if
you choose the feotball game as your event, one option could
Be to focus on one major group —the players, the




APUSRIAK TERMSASTERL :

SENIOK PACKET

SENIOR INFORMATION FOR THE YEARBOOK
SENIORS:

our senior quote using this Google Form: ADD YOUR GOOGLE FORM L

E NOTE:

«  Itmust be 30 words or less

o It must have a speaker listed, even if it’s anonymous

o Tt has to be appropriate content 1o print in th hook. Any quotes deemed
inappropriate will be removed and you may lose your epportunity to have a s

! quiates will be read and appro|

in the yearbook if you don 't choose wisely. .
yearbook adviser and administralors,

»  Your senior quote has to be submitted by ADD YOUR DATE HERE. Late §
will not be accepted.

PARENTS:

Submit your par ormation using this Google Form: INSERT LINK HERE

The follo s requesied from you, prepare each part before submitting the form.

PARENT RDIAN NOTE
«  Itmust be 40 words or less

»  Double check spelling. grammar, and word count before vou submit.
IOR BABY PICTURE:

o Consider whether or not vou child will be happy with your selection!
OPTIONAL THROUGH THE YEARS PICTURES:

«  You can submit up to five pictures of your child growing up.

o Preference will be given 1o pictures that include groups of kids who are also

from hool.
o Try not to submit picture of just your child or your child with students from ¢
schools.
These pictures will be used in the vearbook as well as other senior celebratior

CASUAL SENIOR PORTRAIT
- - o hild want to print i

« s o

When vou click fe links below you will be taken 10 a serecn that prompts you to cli

“make a copy.” Click the button. This will open the form under vour Google accoun

allows you b edit it 10 refleet your yearbook needs

A notification may pop up claiming that file upload folders can’t be found. Click “re

resolve this issue, this connecis the form to your Google Drive.

You can delete sections and add sections based on your yearbook staff needs.

To delete a section, elick the rashean icon when you hover over a question box.

To add a question click the plus symbol i the toolbar to fhe right of the fom.

To edi howes, simply click on the text to make the Box live and ready for edits.

[f adding a question vou can create 4 muhiple choice guestion, shert answer, long

file upload, Consider what type of information your vearbook staff needs 1o eollect 4

the form based on that, Huve yonr senior sectiof edior or edttorial staff wark on th

and send it out fo students and parents.

Omece vou are ready 10 send the form 1o ors and parents, click the send button, ¢o

paste parent and student e-mails into the form, and click submil. Send the parent forl

parents and the sentct gie n frusl b semior stidents,

Omce vou pet your first fesponse, open your Google forms account.
Under “recent” vou should see vour Senior Packet-Parents and Student Cual

select the one you wanl 1 v
You could see
Click the gr
Select “Create a new spreadsheet,” click the *
A spreadsheet will automatically be created with the responses.

Any future responses will suto populate in the spreadsheet.

11 vou want to export U ata, when all the responses are recorded. open 1y
spreadsheet and ¢ “download as,” and sclect the application you |
wse, Microseft Excel is the most commeon application and you can continu:

MATION, Q
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YEARBOOK
2019-2020 Commercial Sponsorship Agreement

SEHOOGL NAME Yearbook is pleased 10 offer commercial businesses the spporuumity 1o sponsor our publication YEARBOOK
NAMIE, which will be distributed 10 SCHOOL SIZE members of the school community in May. Sponsacship logos will appear
in full color.

To sponsor our yearbook, please complete the following sgreement, which suthorizes SCHOOL NAME to insert the
sponsership information in its yearbook:

Sponsorship’s Business Name
Contact Person’s Name: H-mail:
Street Address

City State: Zip Phone:

1 understand that all sporsorships nuest be paid in full within 10 davs of sale date (below), or ads will not appear fn the
vearbook, SCHOOL NAME is not r bl for errars or

Mame (printy
Authorized Signature: _ Duate: _
Sponsorship Selection: (Circle price in chart below for sponsorship level desired)

Sponsorship Size:

Prive:
GOLD Level 5450
SILVER Level 5250

BRONZE Level S175

L
iness

{nbm‘u)-

DRESS




Camera Organization System Tips:

e Number each camera and everything in the camera bag, A O
5 Purchase sticky dots (Similar to these) and stick them on every item if

bag. The camera body, additional lenses, lens caps, batteries, battery g

camera bag, etc. Camera Contract
&  Write the number on the sticky dot. Sy g "
- Number the spot on the shelf that the camera should be returned to. 1 accept responsibility for all costs of camera da.mz}gc or loss when I borrow the school’s
A : i : cameras on or off campus. I agree to check the sign out sheet of camera bag contents
. Et;!;;l::;!;hji;qlllp ment in a cabinet that can be locked. Make sure the cat before signing the camera out. If the school camera is damaged, 1 will pay for the cost of

: . ) the repair and/or replacement of the same brand and quality, as chosen by the school.
o Place a sign out sheet on the front of the cabinet.

= Have each camera labeled with the number, the type of camera, and tl
in the camera bag.

5 Make sure students sign in and out camera equipment every time. NAME:
e Assign two students each week to assist students with signing in and out equi
making sure everything is accounted for, and keeping the cabinet organized. DATE:
o Rotate this job every week.
o Give students a participation and/or a good citizenship grade for doing PARENT SIGNATURE:

e Give all students a participation and/or good cit
equipment at the end of the semester.
any students bring in their own camera make
act_Keep it locked in the cabinet
her students.

YEARBOOK ADVISOR

TIPS AND RESPONSIBILITIES »  You still act as teacher, but ideally vou are last in line for help. Th
should be the first stop.

e editor(s)-in-chiel

QECRUITING STAFF: .
ancjuniors currently on stafl fill out a yearbook interest form. They car RUNNING STAFF:

A - [ ¢ responsible
eturn, one that they don’t plan to return, and one for e Youare ) .
D PR EAAEINES N I addition, you must contact your yearhook company

/ ‘ 4 ity, contracts, imilar.
1[ bd in editori a stermine thei quantity, contracts, and simi ) —_ )
K C BIN‘ BRI bl KO SR You will submit all pages for deadlines to the yearbook printing company.

for general teacher duties. taking attendance. gradigg ete.
1o work out details of cost.

.
2 " . . bafore fi 3 ittal
o etafF positions are available base you will edit all pages before final submittal.
ASS’S T AP poM AR ailable based on : You will ‘1:}1.: the I?aisnn between admin and staff.
* o and spreads it 4 1 your
— ‘ ize v tase in a way that takes work off you and spreads it amongst }
Check the ¢y CH. ECkj IS AN ' ncement to the school or each grade level a o Organize your class in a way ¢
Camergg “mera cabip, 't ST || Explain the benefits, college applications an editorial lFa?.jﬂ'l.
Clal the b ire for vears. Explain what to expect: real life e FAMILIES: - .
“8imnnj s ;s be Fach editor is assigned staff members.
——— < H ¢l =iing of lags iting as well as art (photography, layout, and g L, .L.l eck in with these members, answer questions, sit with them, and make
YIP studegyg ¢l S8 and make [t apply for the class, share the location of the 1‘hq-“~. ‘:car mm Lol
eck note o he deadline. Remind them that deadlines are sure they are on task ail year. 1afT and students in different
out ¢ of o p e davelane d re ween new and returning staff and students
—_3 IthCII ¢ ¢ Ldlncras (iun'n Ty ""-S’S'mg Litions turned in after the deadline will not be a 1‘h‘;;i d;.\-\.l;)pb a repour between ne =3
“dmer; 2l grade levels. . A
AMeras are o S class, make ] . s spread out duies from just vou and the editor(s)-in-chief. )
—_— 4 H, Urned do a Sure they fil o1 staff members, Contact the students selected for s 1‘]\ ditors of each family check the work of their staff members and fill out
. i A i S ~ Have the & 5 Yy
clp Studengy Quick bag i oyt he si f anyone not Z\I.ll,el'}l(.d,_ - L tial mabric for every deadline. ] - .
5 (hcyk ouft o cck to Make 81 oyt SIIcc ’ plan a lunch for the future yearbook staff before t Use their notes as well as vour notes to give them a final grade. lh}s‘- helps lesson
“Ameras for Sy all jte ’ troduce everyone before the first day, pitch any 1- ?u ading load on you and ensures that their first draft work is being checked,
At th OVCmigh, use, ) “ms are there e summer, and explain expectations. — the grating .
€end <. lake . I o .
. of clag © Sure the “ee vour editors to run class and help edit. o ooy _
any mzssiug = aSS Majke St ¢ they finy 0Ut the < . l\;‘t\:o:i:}:vmlr  Hton(sin-chicf once a month fo create to do lists for them and check
S Cameryg are e the C sign out i up for the current year (typically in March) start me o ) [I{‘L v o do liss for editor grades. (ex: select pages for deadline 1, assign student
: ofl previous s \

ae, nﬁ‘rg ol t
Counted . & Cabine ;
Unted fi, ) et is Organizeq
© Sign o :

Jist. vote on yearbook dedication, ete.).
» Nothine ;.
Ut sheet. thing i

Meet with vour entire editorial stail at the start of the year Lo go over expectations ar

plans. Meet with them 1-2 times a semester,

ing worksheets to develop their concept. theme. and tor
and get an idea of the overall look of the yearbook. *

Misgj, : I .
Sing, and vearbook conferences to finalize theme details, cover

:di Al epari sta collecti rar the DEADLINES:

editor to smrt preparing for data collection over the e o In the editing process have three phases. ) . - urie

ors and returning staiT before the school year ends to introd N Bditoria or than the editor(s)-in-chief edits all pages ol the

2 ) - Phase 1: Editorial staft other than ( o1 o s ThoR

deadline. Section editors pay specific attention 1o their assigned sections. 1€}
contact stafl’ members o make changes. (3-5 days o cdﬂ? ) —

Phase 2: Editor(s)-in-chief edit the deadline pages next. They contact § ? ;

members o make changes. If changes aren’t made, they have 1o make them

lout the syllabus, camera confracts, etc. i ~ou for cditing
' day of school. themselves. The pages should be almost perfect when they get to you for editing.

{ocument the firs
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COVID CHANGES



THE SPACE betwem TWO FACING
PAGES WHERE CONTENT MAY BE
LOST WHEN THE BOOK

j‘\ssoy.

COLOPHON

A STATEMENT AT THE END OF THE BOOK
WITH INFORMATION ABOUT THE
productiew OF THE

YEARBOOK

SR

SECONDA RY HEADLIN 2

MAIN HEADLINE

{ndder

PAGES 1-80

A1 HEADLINE

= -

YEARBOC

DIVIDER

i

EARB

A UNIT OF MEASUREMENT USED

INT Ay A PICA EQUALS 12
ngl’li’ﬁg Ogg{/é OF AN INCH.

SANS SERIF

A THICKER PAPER THAT IS ATTACHED
TO THE INSIDE COVER AND THE
PAGES IN A BOOK.

—
A . D R

AEEEENER S
T T T LRl ar
T T L L1 RL) one
=-.-.-..- ] ™eGRDIN

1 it ke a glght oxtena e WW&
e st refod

4 font that does not have the “serif” of the
© . rraha ande of a letter.

I

SIGNATURE

A GROUP OF PAGES PRINTED BACK
AND FRONT THAT ARE PRINTED,
FOLDED, AND BOUND INTO A
FINISHED BOOK.




